SERTİFİKALI MESLEKİ İNGİLİZCE EĞİTİM PROGRAMI
1.HAFTA : 
	TARİH
	KONU
	
	SÜRE

	9 NİSAN 2007 18.00 – 20.00
	LANGUAGE REFERENCES
	TENSES – MODALS
	2 SA.

	11 NİSAN 2007 18.00 – 20.00
	LANGUAGE REFERENCES
	IF SENTENCES – PASSIVE – RELATIVE CLAUSES - REPORTED SPEECH
	2 SA.

	13 NİSAN 2007  18.00 – 20.00
	LANGUAGE REFERENCES
	ARTICLES – PHRASAL VERBS – GERUND/INFINITIVE – NUMBERS – WORD STRES
	2 SA.

	14 NİSAN 2007 09.00 – 13.00
	FOREIGN TRADE
	THE BASIS OF FOREIGN TRADE - INCOTERMS
	4 SA.


2. HAFTA : 

	TARİH
	KONU
	
	SÜRE

	16 NİSAN 2007 18.00 – 20.00
	FOREIGN TRADE
	VISIBLE TRADE - INVISIBLE TRADE - THE BALANCE OF PAYMENTS -  PROTECTION AND FREE TRADE -  THE PROBLEMS OF EXPORTING - METHODS OF SELLING ABROAD - BILL OF EXCHANGE 
	2 SA.

	18 NİSAN 2007 18.00 – 20.00
	TRANSPORT
	RAIL TRANSPORT – ROAD TRANSPORT – OWN-VEHICLE TRANSPORT – SEA TRANSPORT – THE FORMS OF SEA TRANSPORT – AIR TRANSPORT – THE CHOICE OF TRANSPORT METHODS
	2 SA.

	20 NİSAN 2007 18.00 – 20.00
	HIGHLIGHTS ABOUT BUSINESS
	POSSIBLE PROBLEMS – WHAT THE SELLER WANTS – WHAT THE BUYER WANTS – TERMS OF SALE – AN EXAMPLE CONTRACT
	2 SA.

	21 NİSAN 2007 09.00 – 13.00
	PAYMENT
	METHODS OF PAYMENT IN INTERNATIOANL TRADE – LETTERS OF CREDIT – DOCUMENTARY CREDITS - CREDIT APPLICATION - CHECKLIST  
	4 SA.


3. HAFTA : 

	TARİH
	KONU
	
	SÜRE

	24 NİSAN 2007 

18.00 – 20.00
	BUSINESS LETTERS
	PARTS OF A BUSINESS LETTER – ELECTRONIC MAIL - FIRST LETTER
	2 SA.

	25 NİSAN 2007 

18.00 – 20.00
	BUSINESS LETTERS
	ORDER ACCEPTANCE – ORDER REFUSE – LETTER DURING ORDER SHIPMENT  
	2 SA.

	27 NİSAN 2007 18.00 – 20.00
	BUSINESS LETTERS
	SHIPMENT INFORM – PAYMENT CONFIRMATION – PARTICIPATING TO FAIRS
	2 SA.

	28 NİSAN 2007 09.00 – 13.00
	BUSINESS LETTERS
	SENTENCE FORMATS (TO MAKE AN OFFER, QUOTING THE PRICES, PRICES VALIDITY, QUALITY & GUARANTEE, DELIVERY DATE, PACKAGING) 
	4 SA.


4.HAFTA : 
	TARİH
	KONU
	
	SÜRE

	30 NİSAN 2007  18.00 – 20.00
	SOCIALIZING
	GREETING YOUR GUEST – SMALL TALK – WELCOMING A VISITOR – ON THE TELEPHONE  
	2 SA.

	2 MAYIS 2007 18.00 – 20.00
	SOCIALIZING
	MASTERING MEETINGS – FORMAL MEETINGS – DISCUSSING TRENDS   
	2 SA.

	4 MAYIS 2007 18.00 – 20.00
	FINANCIAL MATTERS
	POPULAR EXPRESSIONS – BANKING TERMS 
	2 SA.

	5 MAYIS 2007 09.00 – 13.00
	SALES AND NEGOTIATION
	SALES – NEGOTIATION – MARKETING – THE BUSINESS TRIP – SAYING “NO” – CURRICULUM VITAE OR RESUME
	4 SA.


